INSTRUCTIONAL ADMINISTRATIVE (non-teaching) ASSIGN TIME
USE AT HSU - ALL FUNDED BY OAA
ALC codes are used when the funds are paid by OAA for non-teaching, 

non-instructional related responsibilities.   ALC WTUs are deducted from the 

faculty’s instructional appointment time base reflected in the FAD calculations.

When viewing the FAD, ALC codes will show as “Split Appt” with multiple entries.

An example – full time faculty with 3.00 (.20 time base) ALC code will show as .80.
ALC1 =
Dept Chair AY, Leaders/Dir.


HSU usage: Relates to departmental level assignments - AY Chair, Coordinator,



Program Leaders, Directors (i.e. WAC, Grad Coord, ES Coord,


 Leadership Council, Rec Admin, Athl Train Educ Prog Leaders,

Clinic Athl Train, Aquatics, Biomech Lab Directors)
ALC2 =
Dept Chair - 12 mon


HSU usage: Only used for 12 month Chairs
ALC3 =
Teacher Prep Coordinator


HSU usage: AS, SED, EED Program Leaders
ALC7 =
Proj/Prog Leaders, Dir, Coord
Project Managers, Directors, Program Leaders, Coordinators that are ‘campus wide’ (i.e. Distance Educ Coordinator, Campus Senior Woman Advisor) 

HSU usage: Director International Studies, Distant Educ Coord, Schatz Lab

Guidelines:

Print your departmental Fall 2006 “Faculty with Assigned Time or Release Time by Home Department” to compare with code descriptions (11-41, ALC & OSF) and verify appropriateness of Spring 2007 code.
FAD limits us to only 3 assign time entries, therefore when faculty have multiples of same code the WTUs will be shown as the total WTUs approved.
APS: AT_ALC_Codes.doc

